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>> Before use of this guidance, please become familiar with the ARS Conditions for RPP Appointments << 
 
All funding for the ARS Research Participation Program (ARS-RPP) with the Oak Ridge Institute for Science and 
Education (ORISE) for students, postgraduates, postdoctorals, University faculty, and established scientists 
will be transferred via an Interagency Agreement (OIA) Order to the Department of Energy (DOE).   There is a 
Master OIA with DOE, which contains the statement/scope of work for the ARS-RPP.  The funding or ordering 
IAA will be coordinated and processed by your servicing Grants Management Specialist and for Headquarters, 
by a FMAD Budget Analyst.   
 
To set up an OIA Order with DOE under the Master Agreement to obtain an ORISE “participant”, the following 
actions must take place: 
 
1. Complete the current year’s ARS-RPP ORISE Budget Template to derive a cost for the OIA.  The template 

is housed in the Axon ORISE page. 
 

2. Complete the ARIS & AIMS Outgoing Agreement Template found on the Grants and Agreements 
Management Branch Axon page called “Forms & Templates.”  
 

a. Type, Project Title, Start Date/Term Date, Services Only, Performing Institute.  Enter the 
information exactly as identified below and add desired Start/Term Dates, taking into 
consideration that additional time will be required to execute the OIA Order with DOE, create the 
opportunity announcement with ORISE, advertise the opportunity, select a participant, and 
obtain security clearances. 

 
 

b. ARIS Comments.  Include type of appointment(s), # appointments, anticipated duration of ORISE 
participant appointment, & include a description of the project(s) & activities for the participant. 
Provide a breakdown of the budget.  If the ARS PI has a person of interest, identify the person 
here. If funds are from a competitive grant then provide the grant information.   
NOTE: Participants should not be expected to perform activities that are reserved for federal 
employees, nor should the project require the participant to function in any way as a 
representative of the Federal government.  
 

https://axon.ars.usda.gov/Employee%20Tools/Documents/ARS-RPP_ORISE%20Budget%20Template_FY2023.xlsx
https://axon.ars.usda.gov/Employee%20Tools/Pages/ORISE.aspx
https://axon.ars.usda.gov/FMAD/Documents/ARIS%20&%20AIMS%20Outgoing%20Agreement%20Template%20v6.7.pdf
https://axon.ars.usda.gov/FMAD/Pages/Forms-Templates-Support-Documents.aspx
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ARIS Comments Example: 

 
 

c. Objective, Approach and Keywords.  The Objective can be expanded as may be required by your 
Area/Office.  The standard text is below. Approach and Keywords are not fillable fields. 

 
 

d. Investigators.  Enter the ARS PI name.  This person is the Mentor of the ORISE Participant.  If 
there will be multiple Mentors for multiple participants, then list the lead person as the ARS PI, 
and add the other mentor names.  

 
 

e. Agreement Info and Budget.  Add all applicable information. 

 
 

f. 416/417 Codes.  Insert all applicable coding. 
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g. AIMS.  Fill in the information as shown in the screen shot of the ARIS & AIMS template.   
Federal Agency – 

  
Federal Agency Principal Investigator – select the POC below for your Area or Office or Program.  
 

POCs for the ARS Areas: 
MWA: Chelsea Gibson, ORISE.ARS.Midwest@orau.org 
NEA: Chelsea Gibson, ORISE.ARS.Northeast@orau.org 
PWA: Dr. Sherry Painter, ORISE.ARS.PacificWest@orau.org 
PA: Dr. Sherry Painter, ORISE.ARS.Plains@orau.org 
SEA: Dr. Sherry Painter, ORISE.ARS.Southeast@orau.org 
HQ & NAL: Chelsea Gibson, USDA-ARS@orau.org  
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POCs for the ARS CERCA and SCINet Programs: 
CERCA: Dr. Sherry Painter, ORISE.ARS.CERCA@orau.org 
SCINet: Chelsea Gibson, ORISE.ARS.SCINet@orau.org 

 
 

3. Provide the ARIS/AIMS entry person the completed ARIS & AIMS Outgoing Agreement Template, the 
completed ARS-RPP ORISE Budget Template, for creation of an ARIS/AIMS work record.  
 

4. ARIS/AIMS Entry person will:  
a. Use the ARIS & AIMS Outgoing Agreement Template to create the new OIA work record. 
b. Copy ARIS Comments to AIMS Agreements Tab “Comments” field. 
c. Upload “ARS-RPP ORISE Budget Template” at the AIMS E-Green tab – select “other” as the type 

of document, and in description label it as “Budget Template.” Upload any other supporting 
documentation which may be required, such as the FMMI “BAC” Report when using soft funds. 

d. Release the ARIS/AIMS work record for line management reviews/approvals. 
 

5. The Grants Management Specialist will work on the DOE OIA once the ARIS/AIMS work record has been 
approved to the “ADO” level. 
 

6. Once the OIA has been finalized and executed, you can expect to receive: 
a. A notification email from ARIS, and 
b. The ARS PI will be contacted by the respective ORISE POC and will be provided instructions on the 

next actions. 
 
 
The next pages are some screen shots of the ARIS and AIMS sections. 
  

mailto:ORISE.ARS.SCINet@orau.or%E2%80%8Bg
https://axon.ars.usda.gov/FMAD/Documents/ARIS%20&%20AIMS%20Outgoing%20Agreement%20Template%20v6.7.pdf


Agreement Process & ARIS/AIMS Guidance 
For the 

ARS-RPP with ORISE Outgoing Interagency Agreements 
 

Rev 4/17/2023 
 

ARIS entries for ORISE ARS-RPP 

The following screen shots provide some examples of an ARIS/AIMS work record for a DOE OIA for ORISE 
Participant(s). 

ARIS Project Info Screen example: 

  

 
ARIS STP/Codes Screen Examples… 
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ARIS 417 Codes Tab Screen examples… 

 
 
 
AIMS Payment/Report Tab: 
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Accounting Tab: 

 
NOTE:  Don’t forget to provide all the financial information.  
NOTE:  Once the FMMI PO Number is identified, it is added by the GMS or HQ Budget Analyst to the PO 
Number field. 
 
Provisions Tab: 
NOTE: Nothing needs to be checked on the Provisions tab, because the REE-451 is not a part of the execution 
process for the IAA.  The REE-451 may only be used internally. 
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All AIMS information will be used by the GMS to complete the DOE OIA 7600B Order. 
 
 
E-Green Tab: 

 
 
When the DOE Interagency Agreement is being funded with Soft Funds… 
 
If soft funds are being used for the DOE-ORISE OIA, a verification that the funds are authorized for use in the 
OIA will be completed.  Part of the verification viewing the Incoming Funds Records, Org/Inhouse screen.  The 
DOE, Oak Ridge Nat Lab Site should be listed under “Non ARS Performing Institutions” for the Outgoing 
Interagency Agreement, and the approved amount. 
 

 
 


